ACA Author Guidelines

. 'What types of materials are published by Academic Communication Associates, Inc? We
publish assessment instruments, activity manuals, textbooks, computer software, educational
games, and other materials for use by professionals who work with individuals who have spe-
cial learning needs. Speech-language pathologists, special education teachers, reading special-
ists, bilingual education teachers, and other professionals use our products. We publish a wide
range of materials for children and adults with communication disorders, learning disabilities,
attention deficits, and other special needs. We also publish materials that are used widely in
bilingual/ESL instruction.

. How are authors compensated for their work? Authors generally earn royalties based on
income from sales. In some cases, we purchase the product for a flat fee.

. How much does the author have to pay for printing costs? There is no charge to the author
for the printing of manuscripts published by Academic Communication Associates.

. Does the manuscript need to be entirely finished before submitting materials to ACA? It

is recommended that you contact us early in the development of a product so that we can pro-

vide guidance during product development. Some authors, however, do send completed manu-
scripts.

. How do I go about submitting a manuscript? It is generally best to provide us with a brief
description of the product when you first contact us. You may also send some sample materi-
als. Please include a self-addressed, stamped return envelope when sending materials that need
to be returned. Please let us know what makes your product different from other products that
are currently available.

. Do I need to submit the original copy of the manuscript? A photocopy is fine. Please do
not submit original artwork as it may become damaged.

. How does Academic Communication Associates decide which products to publish? Staff
members and professionals in the field participate in the review process. Content, originality,
production costs, and a variety of other factors are considered.

. How difficult is it to get a manuscript published? We are interested in producing high qual-
ity publications that will be of interest to those who receive our product catalogs. We do tend
to be quite selective. The comments and suggestions made by reviewers are critical in the deci-
sion-making process.

. Can I email the entire book to you? You may email a few pages describing the book. Please,
however, do not email the complete manuscript to us without our approval. It is generally best
to send a paper copy of the manuscript to us.

We look forward to hearing from you!

Academic Communication Associates, Inc.
Product Review Committee
4001 Avenida de la Plata, Suite 102
Oceanside, CA 92056



Product Submission Form
Academic Communication Associates

You may provide us with a brief summary of your product or you may complete this form. Please attach a few
sample pages from your product if available.

Contact Information (Name, address, phone, email):

Educational Background:

Previous Publications:

Product Title or Topic:

Authors:

1. What is the target market for your product?

2. What components will be included in the product (e.g., teacher’s manual, picture book)

3. Describe the product briefly.

4. How is this product different from other products on the market? Why is there a need for this product?

5. If you are submitting an instructional program, have any of the activities been field-tested? How?



